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P.O. Box 22881, Nashville, TN 37202-2881 

Fax: 615-256-6076 
Change of Address Notice 

 
Please provide all affected account #s, so that we can change the address on all of them. 
 
Account #  ______________________ Account #  ________________________ 
 
Account #  ______________________ Account #  ________________________ 
 
 
 
Name:  ____________________________________    *ID #:  _____________________ State Issued:  ______ 
 
New Home Telephone #, if applicable: (______) _______-___________ 
New Work Telephone #, if applicable:  (______)  _______-___________ 
 
*Provide a copy of your state issued ID with completed form. 
 
 
Old Address: _____________________________________ 
 
  _____________________________________ 
 
 
 
New Address: _____________________________________ 
 
  _____________________________________ 
 
Effective Date of Change:  ______________________ 
 
 
Please change my account(s) address and/or phone according to the information provided above: 
 
Signature:  ________________________________  Date: __________________ 
 
OFFICE USE ONLY: 
 Change Performed by (employee):   __________________    Date:  __________ 
Does account have checking?  Update record on Harland Clarke:  ___________ 
 
Security Procedures (attach documents used for scanning): 
Request received in person:  Known by Employee _______________ 

          Obtained  ID: ______________________ Other: ___________________   
 
Request not received in person:  Signature Verification (______),  Obtained ID: ________________________ 


